Mount Airy Public Library

Policy for Public Use of the Meeting Room
Overview
The mission of the Mount Airy Public Library is to preserve and provide access to the historical record of our society and to serve the cultural, educational and informational needs of the people in the Greater Mount Airy area. In support of this mission, the Library provides a multi-purpose Meeting Room for use by community and nonprofit groups and organizations for meetings and activities that are non-commercial in nature. The use of the Meeting Room and other library facilities shall be in accordance with the policies and procedures set by the Trustees of the Mount Airy Public Library.

Policies and procedures
1. The Meeting Room is used primarily for library programming and meetings of library staff and support groups. Library activities have precedence in scheduling the room. The Meeting Room is made available for occasional meetings by nonprofit organizations and groups engaged in educational, cultural, intellectual, civic or charitable activities. Groups not sponsored by the library may not use the Meeting Room as a regular meeting place. Bookings for the room should be arranged at least three (3) days in advance and not more than three (3) months in advance. An application form for reserving the Meeting Room is available at the main desk.

2. Meetings, activities and programs in the Meeting Room must occur during the Library’s regular days and hours of operation and should end no less than 15 minutes prior to closing time unless prior arrangements have been made with the Branch Librarian.

3. The Meeting Room is not available for social gatherings, money-raising, or commercial purposes or for the benefit of private individuals. Admission fees, products sales, collections, donations and product advertising are prohibited. 

4. All meetings and programs must be open to the public, though pre-registration is allowed. The maximum capacity of the Meeting Room is 80 persons.

5. Users assume all responsibility for setting up and removing tables, chairs and equipment. No kitchen facilities are available, but light refreshments may be served. Alcoholic beverages and tobacco products are prohibited.

6. If equipment belonging to the Library will be needed, the applicant must notate items on the application. The library is not responsible for connecting or troubleshooting equipment brought by the users.

7. The room must be cleaned after use. Failure to clean the room may result in losing the privilege of using the room in the future. Users are responsible for any damage to the facilities, library equipment, carpet or property.  Users must respect all copyright and public performance laws.

8. Permission to use the Meeting Room does not constitute an endorsement of the user group or its beliefs by the Library staff or Board of Trustees. Groups using the Meeting Room must not use advertising and/or publicity that implies their activity is sponsored, co-sponsored, endorsed or approved by the Library without written permission in advance from the Branch Librarian or the Board of Trustees. Neither the name nor the address or phone number of the Library may be used as the official contact for information about a group’s meeting or event.
9. Any person or organization that does not abide by the above policies is subject to losing the privilege of using the Meeting Room in the future.
Only the Mount Airy Public Library Board of Trustees can revise policies and regulations regarding the public’s use of the Meeting Room.
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